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Submit three copies to: Department of General Services, California Records and Information Management, 707 Third St. 2" Fl., W. Sacramento, CA 95605.

A CalRIM Consultant may be reached by phone at (916) 375-4404, by fax at (916) 375-4408 or by email at CalRIM@dgs.ca.gov
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TRAVEL AUTHORIZATIONS COPIES KEPT BY EACH EMPLOYEE
5
2 CASH RECEIPT BOOKS 3 3 TO HEADQUARTERS AFTER 3 YEARS
6
PHONE ORDERS / DIRECTORY CHANGES ORIGINALS IN SF
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18 2 PAYROLL WARRANT REGISTER P 5 5 X GC6254
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